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作者姓名（非斜体，非黑体12）
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Abstract（居中，黑体，12）
摘要斜体, 10号，单倍行距，别超150字. 与正文之间空两行（12号）
1. Introduction

All manuscripts must be in English. These guidelines include complete descriptions of the fonts and the spacing, as well as related information for producing your proceeding manuscripts. Please follow the directions carefully and, if you have any questions, direct them to the production editor in charge of your proceedings at the WACCS (The World Association of Chinese Character Studies): Phone (82) 51-663-4279 or E-Mail waccs6@gmail.com.
2. Formatting your paper

所有内容，包括文本表格等必须保持在一个打印区域的六个半英寸(16.51厘米)宽,8-7/8英寸(22.51厘米)高。所有文本要两栏排列。列3-1/16英寸(7.85厘米)宽,用3/8英寸(0.81厘米)之间的空间。
要提交Word和pdf版。 It contains lines and boxes showing the margins and print areas. If you hold it and your printed page up to the light, you can easily check your margins to see if your print area fits within the space allowed.
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表格很大，不容易和分成的两栏文字搭配时，可以使用插入分隔符的办法。
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3. Main title（居中，黑体，14）
主标题主标题(在第一页)应该开始1-3/8英寸(3.49厘米)从顶部边缘的页面, 名、代、动、形、副首字母大写，冠、连、介不用，但首字时则需要大写。与正文之间空两行（12号）。
4. Author name(s) and affiliation(s)

多个作者姓名单位邮箱要分两或三栏，与正文之间空两行（12号）.

5. Second and following pages

第二个和后页应该开始从顶部边缘1.0英寸(2.54厘米). On all pages, 底部边距应该1-1/8英寸(2.86厘米)从页面的底部边缘for 8.5 x 11-inch paper; for A4 paper, approximately 1-5/8 inches (4.13 cm) 

6. Type-style and fonts

Times Roman 
Times New Roman
避免使用位图的字体，true type 1字体是首选.

7. Main text（10号，单倍行距）
所有的段落都应该缩进1/4英寸(approximately 0.5 cm) , 左右对齐.段落间不许有空行。 [image: image4.png]it
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数据、表格、插图说明，居中，10号，黑体Helvetica (or a similar sans-serif font). 插图编号9号字体、非黑体Helvetica。只有每条说明或标题的首字母要大写。

单独编号For example: “Figure 1. Database contexts”, “Table 1. Input data”.
数据、插图的说明在下方。表格的标题在上方。

8. First-order headings（12号，黑体，首字母大写）
左顶格对齐，上空一行，下空一行。用点号，不用冒号。
For example, “1. Introduction”

8.1. Second-order headings（11号，黑体，首字母大写）
左顶格对齐，上空一行，下空一行。用点号，不用冒号。For example, “1. 1. Introduction”
8.1.1. Third-order headings. 不建议用三级标目. 非要使用，则用10号、黑体、首字母大写。左顶格对齐，上空一行，但正文内容紧跟标目之后，亦即不再空行。
9. Footnotes（尾注，8号，单倍行距）
如果想用脚注，那就把脚注的文字，放在括号中，插在正文中代替吧。
10. References（9号，单倍行距，文末）
List and number all bibliographical references in 9-point Times, single-spaced, at the end of your paper. When referenced in the text, enclose the citation number in square brackets, for example [1]. Where appropriate, include the name(s) of editors of referenced books.

[1] A.B. Smith, C.D. Jones, and E.F. Roberts, “Article Title”, Journal, Publisher, Location, Date, pp. 1-10.

（I am not sure what style you are using, but this is not MLA format. MLA is Author. Title. Place: Publisher, date.——比别人的修订）
[2] Jones, C.D., A.B. Smith, and E.F. Roberts, Book Title, Publisher, Location, Date.

11. Copyright forms and reprint orders

You must include your fully-completed, signed WACCS copyright release form when you submit your paper. We must have this form before your paper can be published in the proceedings. The copyright form is available as a Word file, <copyright.doc>, as a PDF version, <copyright.pdf>, and as a text file in <authguid.txt>. 

Reprints may be ordered using the form provided as <reprint.doc> or <reprint.pdf>.
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